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SECTION I =Dual Enrollment Overview

UNM-TAOS MISSION AND CORE VALUES

MISSION
UNM-Taos provides quality educational opportunities that transform the lives of our students,
enrich the cultural life of our diverse communities, and strengthen the regional economy.

VISION
UNM-Taos will be recognized in New Mexico and regionally as the educational leader and
partner committed to providing a high-quality learning environment for all students, pathways
to higher education, relevant, rewarding careers, and personal growth opportunities.

CORE VALUES
Respect for People
Affordability
Lifelong Learning
Integrity, Responsibility, and Accountability
Excellence
Teamwork

PUBLIC EDUCATION DEPARTMENT-DUAL CREDIT RULES AND

REGULATIONS

Every New Mexico high school student has the opportunity to enroll in college courses
through the Dual Credit (DC) program. This program provides access to academic and career
and technical education (CTE) courses that deliver simultaneous credit toward high school
graduation and a postsecondary degree or certificate. College courses are offered for dual credit
based upon agreements between high schools and accredited public colleges.

While most students take basic core courses such as English, history, math and social science,
coursework may include subjects such as culinary arts or criminal justice, depending on the
student's Next Step Plan and the various degree plans offered by each college.

Dual credit courses are accessible to students with a range of academic and career aptitudes.
Research studies on dual credit participation have shown that dual credit enrollment
contributes to improved academic performance. Students who take dual credit courses perform
well in their courses, graduate from high school at a higher rate than their peers, require less
first-semester remediation in college, and are more likely to obtain a college degree within four
years.

New Mexico State law (NMAC 6.30.7) requires public colleges to waive tuition for students;
mandates that Local Education Agencies (LEAs) purchase instructional materials for students,
and expects students and parents to cover course fees and transportation expenses.



LEAs are public school districts, state authorized charter schools or Bureau of Indian
Education (BIE) schools. The New Mexico State Legislature appropriates money to the Public
Education Department (PED) each year to offset the cost of instructional materials. The PED
distributes the appropriation to LEAs though a formula that considers student school
enrollment and prior year student dual credit course enrollment. Through this allocation the
PED supports student success and dual credit.

PROGRAM OVERVIEW

The purpose of the Dual Enrollment Program, which includes Dual Credit, Concurrent
Enrollment, and the Friday Early College Program (FECP) at UNM-Taos, is to provide an
opportunity for qualified public/charter/home-schooled high school students to enhance their
education by enrolling early in college courses. Students will be able to experience college-level
courses, explore career options, and shorten the time required to complete a college degree.

Students at the freshman through senior level who meet the UNM-Taos dual
credit/concurrent/ FECP criteria are eligible to participate.

Dual enrollment faculty are comprised of full-time-and part-time faculty members of UNM-
Taos or high school instructors verified by UNM-Taos to meet the same requirements as
faculty teaching the same course on campus.

UNM-TAOS DUAL ENROLLMENT PATHWAYS |

Dual Credit-Academically qualified high school students participate in college courses at their
area high schools taught by college-credentialed faculty or at the local campus. Students will
have the opportunity to earn high school and college credit simultaneously. Certification
depends on credentials in subject area. The courses wilf be reflected on both their high school
and college transcripts, Tuition Free.

Concurrent Enrollment- Academically qualified high school students concurrently participate
in college-level courses and only receive college credit. Not Tuition Free.

Friday Early College Program (FECP )-Students enrolled in college courses at the UNM-
Taos campus on Fridays with other area high school students. FECP requires district
superintendent approval. Students will have the opportunity to earn high school and college
credit simultaneously. The courses will be reflected on both their high school and college
transcripts. Tuition Free.

THE BENEFITS OF DUAL ENROLLMENT |

ACCELERATE time to degree completion by getting a head start in college — dual enrollment
students can earn up to a year or more of college credit.

BUILD confidence by easing the transition from high school te college.



SAVE money on college tuition — dual credit and FECP students receive 100% tuition waiver;
the school district expenses pay course material fees and textbooks, and students are
responsible for course lab fees.

EXPLORE college majors and possible career pathways.

ACCESS to the UNM-Taos college student support services, Center for Academic Success and
Achievement (CASA) -tutoring, library, and computer services.

NO IMPACT on eligibility for the NM Lottery Scholarship.

STUDENT ELIGIBILITY REQUIREMENTS-UNM-TAOS

Students interested in dual credit/concurrent enrollment, and FECP must meet the following
criteria:

e Students must complete a dual enrollment application with UNM-Taos.
Students must provide an official high school transcript.
Students must have a minimum of a 2.0 cumulative high school GPA (2.0 for career
technical courses) (2.5 for academic courses)

e Students must have permission granted by parents (dual credit, concurrent, and FECP)
and their high school (dual credit, FECP).

e Each area high school should have a policy by which dual enrollment students should be
screened and make a careful and critical consideration that they are ready to receive
dual enrollment credit.

e UNM-Taos strongly encourages dual enrollment participation from sophomore to
senior year, though freshmen that demonstrate a high level of maturity and
preparedness may apply.

Dual Credit- If students are earning both high school and college credit, college tuition and
registration fees are waived to the high school student. Course material fees and textbooks are
paid for by the school districts. The student is responsible for any additional fees or equipment
requirements.

Concurrent Enrollment- Students are responsible for college tuition, registration fees, course
material fees, textbooks, or for any additional fees or equipment requirements.

Friday Early College Program (FECP)- If students are earning both high school and college
credit, college tuition and registration fees are waived to the high school student. Course
material fees and textbooks are paid for by the school districts. The student is responsible for
any additional fees or equipment requirements.



Admission Requirements:

Below are the minimum requirements for admission to the Dual Enrellment Program.
Individual hiph schools may require higher qualifications before certifying and recommending a
student. Meeting the criteria listed below does not mean that the student will be automatically
admiited Lo the Dual Enrollment Program.

students interested in dual enrellment must meet the following criteria:

+  Minimum of a 2.5 cumulative bigh school GPA for academic courses.

=  Mimumum of a 2.0 cumulative high school GPA for career technical courses.

+ Permission granted by parents (dual credit, FECF, and concurrent} and high school
(dual credit and FECP).

+ Compieted UNM-Taces Dual Enrollment Application.

Enrollment Pracess:

All completed Dual Credit and FECP Applications will be turned into high schoal] liaisons at
arca high schools.

Liaisons will review applications for accuracy of chosen courses (CRN, course number, course
title), student signatures, parent signatures, and & school district signature.

All applications must have official transcripts attached.

Ligisons will turn in completed applications to the LNM-Tzo0s Department of Instruction whe
will review applications and evaluate transcripts lor eligible courses.

UNM-Taas Department of [nstructien will submit completed application to the UNM-Taos
Admissions Office.

The UNM-Taos Admissions Oflicer will admit and send our an admissions letter with a list of
the courses each student is enrolled in.

Homeschaool Students:

Students who have been approved by the NMPETD to participate in a homeschool program are
required to abide by all guidelines set forth in this manual. To be eligible for dual credit,
homeschoo] students must subimit the NM Taos Dual Enrollment admissions application,
documentation showing proot of homeschool approval frem NMPET), an official /unofficial
transeript with “in progress” courses and be able to show proof of enrollmnent of “at least one-
half of the student's instruction at the student’s bigh school” (SB 158). Following the semester
i which the student is enrolled, an official transcript must then be submitted with linal grades
te> the UINM Taos Admissions office.



T CREDIT HOUR GUIDELINES |

Students interested in participating in the dual enrollment program at UNM Taos must abide
by Senate Bill 155, which declares “to be eligible to participate in 2 dual credit program, the
student shali be a school-age person as the term is defined in the Public School code and be
enrolled in a school district, charter school or state-supported scheol in one-half or more of the
minimum course requirements approved by the public education department for public school
students ot...if a student in a home school, be receiving #t least one-half of the student’s
instruction at the student’s high school.” {51%)

| LIAISONRESPONSIBILITIES |

[Dual Enrellment liaisons are supporters for both the area school districts and UNM-Taas.
They serve the high school adnunistration, students, and UNM-Taos by providing
corresponience betwesn area school distncts and UNM-Taos.

Making contact with dual enreltment faculty, dual enrollment stuclents, and UNM-Taos 5 a
major factor in maintaining the high quality of instrieetion that we provide, UNM-"aos
depends on liaisens to help make the dual envollment prograim a successful program for high
schools students as they male then transition to post-secondary education.

Area High School Liaisons Responsibilities.

e  Conmunicate dual enrollment information regularly with high school administration,
faculty, and students.

s Asxlst area high schools with the dual enreliment and admissions pracess.

e Review applications for acouraey of courses, student signatures, parent signatures, and a
school district signature,

s Request official wranseripts rom arca high schaol registrar.

e Bicliver completed applications to [INM-Taos.

FECP Liaison Responsibilities

o Communicate dusl corolliment infovmation regularly with high school administration,
faculty, and stiddents.

»  Assisl area high schaols with rhe dual envedlment and dual envoilment adimissions
raoess,

»  Review upplications for accuracy of courses, student signatures, parent sigmatures, and i
sehool district signature.

»  Request official transcripts fraom area high scheal registrar,

»  Deliver completed applications to LINM-Taas

*  Liawons are requited to be present on the UNM-"Taos catmpus (or the duration of the
FECP {from &-44 am to 2:30 pm).



»  Travel with area school districts students to and from UNM-Taos. (il applicable to
school district) Schouls attending the TECP are expected to arrive by 8985 am in order
for students to attend class on time.

+  Assure that students are tn class on tite, and are present for the entive class period.

= In event of an absence due to a school related activity or a personal matter, provide
school activity schedules and/or excused absence request to the Dual Enrollment
Coordimator. A Jist of absent students must be submitted to the Dual Enrollment
Coordinator prior to the begimning of class se that faculty can be notified.

' UNIVERSITY CLOSURE/DELAY POLICY :

During pertods of emergencies and inclement weather, UNM-Taos follows the closure/ delay
pﬂlic:,r of the Taos Public Schools, except for evenings and weehkends. In the event that the
university is delayed or closed, status announgernents will be announced on KOAT 7, KOB 4,
KRQE 15 School Alert, iocal radio stations, http://taos unm.edu, as well as on our
lnformation/Snow Line at 575-737-6222. In addition to the above announcements you will
recerve an e-mai] or phone call ahout the ¢losure or delay from the Nual Enrollment
Coordinator.




[ FECP CALENDAR IMPORTANT UNM-TAOS DATES

All dual enrollment courses will follow the UNM-Taos academic calendar. If the high school
calendar is different from that of UNM-Taos the schools will ensure that the classroom and
facilities are available for scheduled college courses. For the FECP all participating schools

MUST follow the UNM-Taos calendar.

FECP FALL 2016 IMPORTANT DATES

.-\pplicnfionsfl'rﬁn:u:ripl Due Date

FECP Student Orientation (9:00 am & Noon)

Instruction Begins

Last Day to Drop Without a Grade

Registration Ends Last Day to Add Courses or Change Sections
No Classes/Campus

Fall Break Open

Last Day to Withdraw Without Dean's Approval

No Classes/Campus
Thanksgiving Holiday Closed

Last Day to Withdraw With Dean's Approval

Semester Ends

August 19, Friday

August 26, Friday

August 26, Friday

Sept 9, Friday

Sept 2, Friday

October 13-14, Thurs-Friday

November 11, Friday

November 24-25, Thurs-
Friday

December 9,
Friday

December 16,
Friday

10



D, Randi Archuleta, Dean of Instruction 575-787-6225

Roberta Vigil, Dual Enrollment Coordinator 575-787-6224
Erica Holmes-Trujillo, Dual Enrollment Advisor 575-787-6290
Patricia Gonzales, Director of Student Services 575-737-6212

Vicki Alvarez, Admissions Officer 575-787-6245

Ana Pacheco, DOI, Sr. Instructional Associate 575-737-6225

ericaholmes@unm.edu

[ “[51[5&“! nm !l:!!l]

valvarez@unm.edu

apache02@unm.edu
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SECTION II-Curriculum Overview

Faculty interested in teaching dual credit, concurrent enroliment or in the FECP must meet
the following criteria:

o All faculty will meet the minimum requirements Lo teach as specified by the Higher
Learning Commission (IILC).

= Instructors possess an academic degree relevant to what they are teaching and at least
one level above the level at which they teach, except in programs for ternuinal degrees
or when equivalent experience is established. In terminal degree programs, laculty
members possess the same level of degree. When faculty members are employed based
an equivalent experience, the institution defines a minimum threshold of experience and
an evaluation process that is used in the appointment process. Faculty teaching general
education courses, or other non-occupational courses, hold a master's degree or higher
in the discipline or subfield. If a faculty member holds a master's degree or higher in a
diseipline or subfield other than that in which he or she is teaching, that luculty member
should have completed a minimum of 18 graduate credit hours in the discipline or
subfield in which they teach.

The following are required from faculty:

+  Current Resume/CV

s (fficial or Unefficial Transcripls
Syllabi for all courses requesting to teach
Approval by UNM-Taos

UNM-"T"a0s shall select and supervise, and evaluate faculty for courses, which result in the
award of dual credit, concurrent enrollment, and the FECF.

Faculty teaching dual credit courses will be required to meet the same standards, reviews, and
approval procedures used by the college to sclect all college faculty.

Resumes, transcripts, and syllabi of all faculty will be kept at UNM-Taos,

Faculty teaching within the area high schools approved by UNM-Taos credentials may qualiy
for a stipend.

Dual credit courses may be taught at area high schools, UNM-"Taos, or online.

Doial credit courses offered at the area high schools will be comprised of dual eredit high scheol
students only.

12



Dual Enrollment courses offered at UNM-Taos may be comprised of both high school and
college students.

Concurrent students are responsible for transportation to and from the campus.

Area school districts are responsible for providing lunch and transportation to and from the
campus for the FECP.

_ UNM CATALOG REQUIREMENTS

All UNM students, including those who are dually enrolled, must abide by UNM's catalog
requirements. Many of the English, Math and Science courses available for dual credit require
completion of one or more prerequisites.

A prerequisite is a course or an assessment exam with qualifying scores that a student must
pass before enrolling in a more advanced course. Students wishing to enroll in dual enrollment
courses, which require pre requisites that have not been met must have the instructor complete
the appropriate pre requisite, override form (see appendix) or consult with the Dual Enrollment
advisor for additional options.

Dual enrollment students shall take all prerequisites and requirements of the course(s) to be
taken, unless waived by the Dual Enrollment Advisor.

UNM-Taos follows the same General Education Core requirements as UNM.

Below are links to the UNM academic catalog and UNM-Taos degree and certificate programs.

http://catalog.unm.edu/catalogs/2016-2017/

hitp://taos.unm.edu/catalog/degrees—certificates. html

; ELIGIBLE COURSES |

All courses offered for dual enrollment will be identified as either college-level academic
courses in the current edition of the University of New Mexico Catalog or as a collegre level
career technical course in a UNM-Taos degree or certificate program.
http://catalog.unm.edu/catalogs/2016-2017/

UNM-Taos does not offer physical education courses or remedial courses for dual credit per
NMAC 6.530.7.11.

The college will ensure that dual enrollment courses and the corresponding courses offered at
UNM-Taos are equivalent with respect to the curriculum, materials, instruction, and
method/rigor of student evaluation. These standards will be upheld regardless of the student
composition of the class.

13



Please note that courses taken during dual enrollment in which the student receives a passing
grade on their college transcript may not cligible to be repeated at the college level, if on
scholarship.

Al dual envollment courses and/or any UNM-Tavs conrse i which dual envollment students are
enrolled are subject to UNM-Taos™ course cancellation policy. UNM-Tacs will work to provide
edrcational apportunittes abuve and beyond the curvent course schedule if envollment demand exists, and
if there is avatlable faculty, but the student may incur additional charges.

Dual enrolinent students are held to the same standards of achievement as those expected of
students in on-campus sections. They are assessed using the same methods (eg, papers,
portfolios, exams, labs, ete.] as their on-campus counterparts. Both learning obyjectives and
outcomes should be included on the course syllabus aleng with expectations and grade criteria.
[t is the sponsoring faculty member’s responsibility to ensure that dual enrollment courses
meet the UUNM-Taos standards.

Students will be expected to meet all reguirements of the dual enrollment, concurrent
gnrollment, and FECP courses and will receive Jetter grades on their UNM-Taos transcript.
College faculty will provide letter grades at the end of the semester to be weighted or factored
inta the student's high school grade peint average as determined by the high school district for
FECP and dual credit. Faculty members teaching dual credit and TECF courses will alert both
the college liaison and the designated high school liaison of any students having academic
difficolty.

1}ual enrellment courses ARE the beginning of yeur colfege transcript. Grades rellected on
your transcript are a permarnent record and cannot be removed, Please be mindful that ence you
are enrolled, you are a coflege student.

| ]  DROPFING OR COURSE WITHDRAWAL

Dvopping is the formal removal from a eourse. It is done prior te the term’s “census” date and
the course does not show up on the college transcript,

Withdrawing is a formal withdrawal from a course. [t is done by the withdrawal date and
shows as a "W on the student’s trenscript. This shows the course was attempted, but it does

not factor into the student’'s grade point average.

Please be mindful that too many withdrawals (W's) on a transcript may have an impact on the
sward of financial aid in the future and peossible academic standing in college.

14



GRADUATION/DEGREE COMPLETION OPTIONS

The Dual Enrollment program at UNM Taos has provided nearly 10 students the opportunity
to earn their Associate of Arts (AA) degree while enrolled in our program and upon immediate
completion of their high school diploma. Through our FECP, dual credit classes at their area
high schools and courses available at UNM Taos’ campus, these students completed the
necessary requirements for the AA degree. The Associate degrees at UNM-Taos are at least 60
credit hours and include the UNM Core Curriculum and pathways with specific electives for
completion of a variety of Bachelor's degrees. Students interested in exploring this option
should contact the Dual Enrollment Advisor, Erica Holmes Trujillo at 575-737-6290 or

ericaholmes@unm.edu

15



SECTION III- Student Support

STUDENT SERVICES

High school dual enrollment students will have access to all college academic and student
support services including, but not limited to, the library, electronic library resources, writing
studio, Math Learning Lab (MALL), Center for Academic Success and Achievement (CASA)
tutoring services, admissions, financial aid, and academic advisement, and campus technology.

AMERICANS WITH DISABILITIES ACT (ADA)

Students with disabilities must apply for disability services, and provide current documentation,
and be determined eligible for accommodations at UNM-Taos to receive accommodations.
Please contact Accessibility Services, at the CASA, at 575-737-3694 for additional information.

STUDENT CODE OF CONDUCT

The University of New Mexico's student code of conduct “exists to educate students in
understanding their rights and responsibilities as members of a safe, civil, and ethical academic
community.”

It is important for all students to be aware of conduct that will lead to disciplinary action by the
University. In order to clarify the types of conduct which shall be considered to affect adversely
the University's educational function, to disrupt community living on campus, or to interfere
with the rights of others to pursue their education, to conduct their University duties and
responsibilities or to participate in University activities, the Board of Regents hereby adopts
the following Code of Conduct for students: https://pathfinder.unm.edu/campus-

wolicies/ student-code-of-conduct.html.

Disciplinary Standards:

Students are expected to maintain classroom decorum to include respect for other students and
the professor, prompt and regular attendance, and an attitude appropriate for a learning
environment. Disciplinary standards will be maintained in accordance with the policies of
UNM-Taos. All students shall obey the law, show respect for properly constituted authority,
and observe correct standards of conduct.

ACADEMIC PROBATION/SUSPENSION POLICY

In order to comply with federal regulations, the University of New Mexico-Taos implements a
student probation and suspension program. This program is designed to serve as an early
warning for students who are not making satisfactory academic progress and may be liable for
suspension. A cumulative GPA of at least 2.0 is required to remain in good standing. The



cumttlative GPA is 2n average of all grades during the student’s time at UNM-T"aos, including
those grades earned in dual enrollment conrses.

Students are placed on probation at the end of any semester in which the cumulative grade
peint average on the University of New Mexico course work (inclusive of dual enrollment
courses) falls below 2.6 1t is important to note that the duzl entollment progiram is the
beginning of students” UNDM transcript and all prades earned i this program will always be
recorded on the transcript and cannot be removed.

If dually enrolled student's college cumulative GPA {alls below a 2.5, the student may he
considered {or academic probation/ suspension.

Please note that students are no longer cligible to participate in dual enrellment if their high
school cumulative grade point average falls below 2.0,

s.mn PRIVACY ACT |

Under the Family Educational Rights and Privacy Act of 1974 (FERPA), students have the
right to inspect and review most education records maintained about them by the University of
Mew Mexico, and, in many cases, decide if 4 third person can obtain information from them.
Nine categories of information, however, are public {or directory information) unless a student
asks that some or all of that information be withheld. It is the policy of the University to
comply fully and fzirly with the provisions of the Act, [Pederal Repulations and this policy.

No one inside or outside the University shall have access to, nor will the contents of students’
education records be disclosed without the written consent of the students except as provided
by the Act and Regulations. Exceptions in the Act and Regulations include but are not limited
to the following: personnel within the institution determined by the institution to have 2
legitimate educational interest, oflicials of other institutions in which students seek to enroll or
are enrelled, persons or organizations providing student financial aid, acerediting agencies
carrying out their accreditation function, persons in compliance with judicial orders and
persons in an enlergency when necessary to protect the health or safety of students or other
pErSOLs.

As outlined in the UNM-Taos Dual Enrollment Application “I the student, authorize the
postsecondary institution listed above, to release all information concerning my academic
records 10 my high schoal, the NMPED, and the XMHED. I understand that information may
be released orally, electronicaily, or on paper. I have the right to inspect any written records
released pursuant to this consent and understand that | may revoke this consent at any time”.

B ~ CONCERNS OR COMPLAINTS ' J

If there are any concerns of complaints about dual enrollment processes, courses, faculty etc,
please contact the Duzrl Enrollment Coordinator.

17



COMPASS -
| Scora:

Course Placément: B

Reading (I5R) 100

==190 T8 =100 QOut of Reading 100
<=18 0-74 English {|SE) 100
O=74 Wr'rting Placement Exam (WFE)

<= 443

o100

English 110

Math 099
450 - 508 19— 21 36 — 60 Math 100
450 - 508 61— 100 Math 111 or Math 101,102 & 103

450 - 508 0— 54 Math 111 or Math 101 102, & 103

] EU-Q I _ 55100 | aih ‘I‘I or Math 129 or STAT 145

Math 121 or Math 129 or STAT 145

510 - 563 T 0-54

570+ 25+ 55 — 66 Matth 123 or Math 150
600+ 26+ 55 — 66" Math 180
“Hath 162

040090 2831 167100

<=699 T <=31 059 Must take Math 123

700+ 32+ 60-100 Out of Math 123

Note: Math 123 and Math 150 can be taken concurrently.

Math 099 - Pre-Algebra

Math 100 — Introduction to Algebra

Math 111 - Math for Elementary School Teacher Part |

Math 112 — Math for Elementary School Teacher Part |1

Math 101, 102, 103 = Intermediate Algebra {Module Based)

Math 121 - College Aigebra

Math 123 — Trigohometry (Must complete Math 121 or Compass College Algebra > 54)
Math 129 - A Survey of Mathematics

Math 150 — Pre-Calculus Mathematics (Must complete Math 121 or Compass College
Algebra > 54)

Math 162 - Calculus | (Must complete Math 123 or Compass Trigonometry > 59}
*Math 180 — Elements of Calculus (Recommended score of 67-100 for UNM-Taos and
pre-requisite Math 150.

18



#.307 NMAC (PED)

S8 138 Dual Credit Program Parity
Statewide Dual Credit Master Apreement
DPrual Credit/ Concurrent Application

Pre-Requisite Qvertide Form

19



TITLE & PRIMARY AND SECONDARY EDUCATION
CHAPTER 3 EDUCATIONAL STANDARDS - GENERAL REQUIREMENTS
PART 7 DUAL CREDIT

6.30.7.1 ISSUING AGENCY: New bltxico Public Education Department
[6.30.7.1 NMAC - Rp, 6.30.7.) NMAC, 06/30/8]

63072 SCOPE: This rule applies to local cducation agencies {LEAs) (public school districts including
high schools, charter schoois and state-supported schools), and bureau of Indian cducation-funded high schoals),
high school students who attend secondary schools, and public postsecondary institions in New bexico, Districts
and public postsecondary inssitutions are required lo implement miles no later than the beginning of the 20082009
sehool year.

[6.30.7.2 NMAC - Rp, 6.30.7.2 NMAC, 06/30/08; A, 08716/10]

§30.7.3 STATUTORY AUTHORITY: Section 9-24-B, 21-1-12, 23.2-1, 22-2-2 NM3A 1578.
{6.30.7.3 NMAC - Rp, 6.30.7.3 NMAC, 06/30/08; A, 08/16/10]
630,74 DURATION: Permanent
[6.30.7.4 NMAC - Bp, 6.30.7.4 NMAC, 06/30/08]
63075 EFFECTIYE DATE: June 10, 2008, unless 2 later daie iz cited at the end of a seetion.
[£.30.7.5 NMAC - Rp, §.30.7.5 NMAC, 6/30/08]
630.7.6 QBJECTIVE: The purposes of dual credit are:
A, 1o provide high school students the opportunity to earoll in collcge-lovel academic or career-
technicat courses offered by a post-secondary educalional insiitation, and
B. to permit those enrclled students to simullaneously earn credit toward high schoal graduation and

apost-secondary degree or certificate.
[6.30.7.6 NMAC - Rp, 6.30.7.6 NMAC, 6/3008; A, 08/16710]

6. 30.1.7 DEFINITIONS:

A, “ACT high school code™ is the enique code provided o each high school by ACT, Inc., 2
501K ) not-for-profit organization.

B. “Agreement’ is the dual ¢redit master agreement.

, “(assification of instructional program™ of “C{P™ is a 1axonomic coding scheme that conaing

titles and deseriptions of instructional programs, primarily at the postsecondary level. The CIP was eriginally
developed to Facifitate the United States department of education naiienal center for education statisties” collection
and reporting of postsecondary degree completions, by major field of study, using standard classifications that
capiure the majority of program activity.

D. “{“ommon core” means the common general education core of lower division college-level
eourses for which, pursuant 1o Subsection D of Section 21-1B-1 NMSA 1978 and 5.55.3.9 NMAC credit is cligible
for transfer from one public postsecondary institution to another and is applied toward requirements for
postsecondary graduation and receipt of 2 degree.

k. “Concurtent enrollment" refers to enrollment of high school students in courses at the
prstsecendary level that are not designated ac dual credit. This includes courses not listed within the dual credit
master agreement between the eligible LEAS and postsecondary instingtion. Smidents who are concurrently enrolled
may also be enrolled in the dual credit program if they meet ¢ligibility requirements as specified in 6 30.7 NMAC.

F. “Core course” means courses required for high school graduation as defined in 22-13-1.1 NMSA,
1978, excluding physical cducation activity courses and electives.

G “Trevelapmentai course™ refers 1o courses with CIP codes of 320101, 32.0107 or 320190 that fall
within the basic skillz or career exploration/awareness skills catcgories,

H. “I'ual credil council™ is an advisory group consisting of staff of the public education deparrment
and higher edueation department that issues recommendations to the cabinct sccretaries of the public education and
higher education departments regarding dual credit issues outside of the scope of the agreement,

L “Dual credit program™ means a program that allows high scheel students to enroll in coliege-level
courses offered by & postsecondary institution that may be academic or carcer technical but not remedial or
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devefopmental, and simultaneously o eam credit toward high school graduation ard a postsecondary degree or
certificate,

I “Elective course™ means courses defined and approved as such by local school boards.

K. “FERP'A" is the Family Educational Rights and Privacy Acl |20 U.8. Code 1232g]).

L. “Form” is the dual credit request form.

M. “¢Seneral fees” as defined in 3718 NMAC and Subsection B of Section 21-1-4-NMSA 1973

oneatis a fixed sum charged to students for items not covered by tuiton and required of such a proportion of all
students that the student whe does not pay the charge is an exception. (eneral fees includc focs for matriculation,
library services, student activities, student union services, siudent health services, debt service and athletics. An
instiution may charge fees in addition to general fecs that are course-specific or that pertain to a smaller proportion
of students.

M. “ndividualized edusation program” or “IEP" means & written statement For a child with 2
disability that 35 developed, reviewed, and revised in accardance with 34 CFR Sees. 200,320 through 300,324,

Q. *Local educational agency (LEA)™ is a district as defined in 6.29.1 7 NMAC (a public school
districl, a state-charlered chatter schood or & state educational instinution),or a bureau of Indian education-funded

high schodgl.
P. “Physical education activity cowsse™ refers to courses with CIP code of 36.0108.
Q. "Postsecondary institution” refers 10 a public postrecondary educational instituion operating in

Lhe state, including a community college, branch community collegs, technical vocational institete, four-vear
educational institution, and tribal colleges,

K. “Remediagl course™ refers to courses with CIP codes of 32,0104 or 32.0108 thal fall within the
numeracy and computational skills, precollegiate mathematics skills, precollzpiate reading skills, precollegiate
writing skills, or communications skills categories,

s "Tribal college” means a iribally, federally nr congressionally chartered post-secondary
educationzl instiration located in Mew Mexico that is aceredited by the nurth central association of colleges and
schonls.

[6.30.7.7T NMAC - Rp, 6.30.7.7 NMAC, 06/30:08; A, 08/16/10]

43078 UNIFORM MASTER AGREEMENT.

A, The agraement specifies the means by which the state will provide equal opportunities o all public
high schoal students who wish to participate in the dual eredit program.

BE. LEAs and postsecandary institutions providing dual credit programs shall complete the agreement
and the LEA shall submit the compleied agreement to the public education departmans.

C. A completed agreement shall contain signatures from all parties and includes an appendix
developed collaboratively by the LEA and postsecondary institution that specifies eligible dual credit courses.

D. LEAs may complete agrecments with multiple postsecondary institutions.

E. A fully executed copy of each agreament shall be submitied by the LEA to the public education
department within 10 days of approvat.

F. The apreement;

(1) specifies ¢ligible courses, academic quality of dual credit courses, student eligibility, course
approval, course requiremenits, required content of the form, state reporting, liabilities of parties, and student
appeals; and

(21 states the roles, responsibilities, and liabilities of the LEA, the postsecondary institution, student,
and the student’s Gmily.

. Drties and responsibilities of the postsecondary instimtion. The postsecondary instilution shall:

(1) desigoate a representative to review and sign the completed form with the understanding that only
forms endorsed by all parties shall constiture a dual credin approval request;

(2] determine, in collaboration with the LEA, (he required academic standing of each student ehpible
o participate in the dual credit program,

{31 collaborate with the LEA Ip reach agreemcnt on admission and registration of eligible dual credit
students for the staled semester, '

{4  employ a method of qualifying the student for dual credit that demonstrales that the student has
the appropriate skills and maturity to benefit from the instruction requested;

(51 provide advisemeni to review the appropriateness of cach student’s enroliment in 4 course prier to
vegistration in terms of academic readiness, age requirements, and programmatic issues;

(6) provide the Form to ¢ligible srudents and appropriate LEA staff online and in hard copy;
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(7] approve the form For each student on a course-by -course basiz each semester based on each
student’s prior coursework, career pathway, or academniv readiness,

{8y provide a copy of each appraved form to the appropriate LEA representative;

{6) provide coursc placcment evaluation and consider a high school college readincss asscssment to
verify o student’s academic skil] level and to ensure complianee with course prerequisiles;

{10}  provide information and crientation, it collaboration with the LEA 10 the student and parent or
guardian regarding the responsibilities of dual credit enrollment including academic vigor, time commitments, sod
behavioral sxpectations associated with teking college courses and the importance of sabsfaclon]y complating the
postsecondary institution credits attempted in order for dual eredit 1o be awarded,

(11} inform students of course roquitement information which includes course conten, grading,
policy, attendance requirements, course completion requirements, performance standards, and other related course
information;

{12)  advise the parent or guardian of FERPA rules,

{13  waive all penera! fees for dual credit courses;

{14}  waive tuition for high school students taking dual credit courses;

(15)  tnake every effort 1o adopt textbooks far at leasr three years,

{16) provide the LEA within the first thirty days of the academic term, access to each student’s
official schedule of classes as verification of registration; (he LEA shal]l notify the postsecondary institution if the
report is in condlict with the school endorsed regisiration,

{17} track progress of dual credit enrolled students on the issue of academic performance and provide
reporis, as nesded, to the LEA;

(18]  retain the official transeript or grade report of the dual credit stedent that records the tesm of
enrollment, courses/credils atempted, coursesicredits completed, grades and grade point averags garmed,

{19 release, at the request of the student, official postsecondary institytion iranseripts in accordance
with the posisecondary institution®s transeript request practices;

{207  provide final grades to the LEA for each dual credic smdent;

{211 deliver final grades for all eal credit smdents to the LEA with sufficient time to be included
with final grades; this schedule shiall be defined by the partics in the agreement and shall address the time frame
appropriate for determining stedent praduation from high school;

{221 comply with dawa coliection and reporting provisions in £.30.7.12 NMAC,

{23y approve faculty for alt dual credir courses;

{34}  retain educational recards in ascordance with New Mexico manses and record retention
regulations as per 1.20.3 NMAC,

{25)  have a stedent appeals process pertaining to student enrollment in dual eredit programs
{postsccondary institution decisions are finat); and

{26) heve the right to appeal 10 the dual credit counci] on issues related to irplementing the dual
credit program, agreement, and rules.

H. Duties and responsibilities of the LEA. The LEA shall:

(1)  designate a representative to cotlaborate with the postsecondary institution (o reach agreement on
adgmission and registration of ebigible dual credit studenis for the stated semester,

(2) determing, in collaboration with the postsecondary institution, the required academic standing of
gach stucdent eligible to participate in the dual credit prograny,

(1) collaborate with the postsecondary institution to reach agreement on admission and registration of
cligible dual credit students for the stated semester;

(4} employ a method of qualifying the student for duat credit based on factors which may nclude
academic perfotmance review, usc of next step plan, assessments, advisement and career guidance, and therefore
recommend enrollment al the postsecondary institution with evidence that the student has the appropriate skills and
marrity to benefit from the instruction requesied,

(5]  provide information and orientation to students about opportuniiss to participate in dual credit
programs during student adyiserment, academic support, and formulation of annual next step plans;

(6 provide the form o cligible students and appropriate LEA staff onling and in hard copy,

{7}  approve the form for cach student an a coorse-by-course basis sach semester based on each
student’s prior courscwork, career pathway, or academic readiness,

(8} provide information and orientation, in collabozation with the postsecondary institution, to the
student and student’s family reparding the responsibilities of dusl eredit envollment including academic tigor, time
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eommitments, and behavioral expectations associated with taking college courses and the importance of
salisfactonly completing the college cradits attempted in order for dea) credit to be awarded;

(97 inform students of course requirement information which includes course content, grading pelicy,
attendance requirements, course completion requirements, porformence standards, and other related course
information;

{10y notify the pogisecondary institution if the student's official schedute of classes is in conflict with
the school endorsed repgistration;

(11} provide appeopriale aceommodations and services for special education students while the
sludents are enrolled in dual credit classes, including zcademic adjustments and auxiliary aids and services for
eligible students across educational activities and settings (e, equipping school computers with screen-reading,
voice recognition ot olher adaptive hardware or software and providing note-takers, recording devices, or sign
languaps interpreters, or other adaptation as required by baw);

(12} inform students tn need of accommaodations or other arrangements of the need to speak directly
with the dissbilities courdinalor at e postsecondary institulion;

(13} work collaboratively with the postsecondary institution ta submit a student’s request for change
in registration according to postsecondary institution pobicies and within officially published deadlines;

(141 maks it clear to students that if they fil of withdraw from dual credit classes that they wers
ntending 1o wse to substimte for a high school requirement that they will have to make up those credits in order to
graduage; the dual credit course prade will appear an the student high school transcnipe,

{15} pay the cost of the required textbooks and other course supplies for the postsecondary course the
dual credit student is enralled in through parchase arrangements with the bookstere at the postsecondary institotion
ar ather cost-efficient methods;

f16) collaborate with the postsecondary mstitution bo offer doal credit courses at the high school site
according to LEA site time blopcks;

{17y fumish an offjcial high school transcript to the postiecondary instinution if regquired by the
postsecondary mstitution; '

[18) record unchanged, the grade given to the dual credit student by the postsecondary institotion on
each student high school franscrapt;

(19 reain educationat records in accondance with New Mexico statutes and recard retention
regulations as per 1.20.2 NMAC,

(20% comply with date collection and reporling provisions in 6.30.7.12 NMAC;

(213 hawve a studeat appeals process pertaining 1o student enrcliment in dual eredit programs 1LEA
decizions are final); and

(22}  have the right o appeal to the dual credit council on issues related to implementing the duai
credit program, agrasment, and rujes, )

1. Duties and responsibilitics of the student. The student shall:

{11 qualify for dual eredit courses offered in the fall, winter and summer by

(2} being enrolled during the fall and winter in a LEA in one-half or more of the minimwm
course requirements approved by the New Mexico public educetion departmeit for public school students under its
Jurisdiction or by being in physical attendance at & bureau of Tndian education-funded high school &t least three
documented contact hours per day pursuant vo 23 CFR, 39.211(c);

(b} obtaming permission from the LEA representative {in consullalion with the studem’s
individualized education program team, as needed), the shudent's parent or guardian, and postsecondary instiution
reprezenialive throngh a fully executed form prior to enrelling in 2 dual credir course; and

{c) meeting postsecondary institution requircments to enroll as a dual credit student,

{23 discuss potential duat credit courses with the appropriate LEAs and postsecondary insticution
slalf, including postsecondary institution admission and repistration requirements, course requirements, credits to be
attempied, credits to be awanded, scheduling under dval credit, and implications for [ailure to successfully complete
the course;

(3} obtain course reguirements for each course, including course prerequisites, course conlent,
prading poticy, atendance raquirements, course completion requirements, performance slandards, and ather related
course information;

(dy  meek the prerequisites and roquitements of the course{s) to be taken;

(5y complete the form available online or in hard copy from the LEA or postsecondary instintion,

(6) obtain approval for enroliing in the dual credil program each semester by acquinng all necessary
sipnatures on the form;
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{7) register for courses during the postsecondary instilulion's standard registration periads (nele:
enrollments shall not be permitted after the clase of posted late registration);

{8y discuss any requast for a change in regiseration (add, drop, withdrawal) and complete all
necessary farms and procedures with appropriate LEA and postsecondary institution staff,

(%)  comply with the LEA and postsecondary institution student code of conduct and other
institutional policies;

{10}  have rights and prvileges that include:

fay the rights and privileges equal to those extended 1o LEA and postsecondary instirurion
students, wnless otherwise excluded by any section ol this agreement,

(b}  use of the postsccondary institution library, course-related labs and other instructional
facilities, usc of the postsecondary institution programs and services such as counseling, tutoring, advising, and
special services for the students with disabilities, and access to posisecondary instifmlion personnel and resources as
requited; and

{c) the right to appeal, in writing to the LEA or postsecondary institution, as applicahle, any
decision pertaititg to enrallment in the dual credit program;

{11} return the textbooks and unused cowrss supplies w the LEA when the student completes the
course or withdraws from the course (subject to provisions in Subsection B of Section 22-135-10 NMSA 1978
regarding lost o damaged instructional material),

(12} amrange transportation to the site of the dual credit course; depending upon the time and course
tocation, the studenl may have aceess to transportation through the LEA if the dual credit course is offered during
the school day;

{13}  be responsible for course-specific {2 g 1ab, computer) fees;

(14)  allow educational records ta be retained and disseminated in accordance with the reguireIments
of the FERFPA,

{15} sign the FERPA release form, along with student parent or guardian, if applicable, in order to
participate in dual credit courses; and '

{163  abide by reguler operating calendars, schedules and associated requirements of both the LEA
and postsecondary institution; in instances in which the calendars are incongriient, the studeat is reguired bo
independently satisfy both calendar requirements and may consult with LEA counselors for assistance.

[6.30.7.8 NMAC - Rp, 6.30.7.8 NMAC, {16/30/08; A, 08/16/10]

53079 LIMITATIONS OF THE AGREEMENT.
A, With the exception of the appendix, the agreement may ot be altered or modified by either party.
B The agreement shall automatically renew for additional fiscal years unless ¢ither party notifics the
other party of their intent not to renew 69 days before the end of the fiscal year.
C. LEAs, in collaboration with posisecondary instinstions, may modify the list of dual credit courses

in the appendix of the agreement. Modifications shall be submitted to the higher education department and the
public education department by the end of each semester.
[6.30.7.9 NMAC - Rp, 6.30.7.9 NMAC, 06/30/03; A, QB/16/10]

6.30.7.10 LIABELITIES OF PARTIES.

A Dual credil status shall neither enhance nor diminish on-campus liabilities for the LEA or the
postsecondary institution,

E. Management of risk and liabilities shall be in accordance with the LEA and the postsecondary
insritution policies and codes of conduct.

C. Personal lizbilities for (he student shall bz equal te those of teguler postsecondary instilution
shudents.

[6.30.7.10 NMAC - Rp, 6.30.7. 10 NMAC, 06/30/08, A, 18/16/10]

5.30.7.11 ELIGIBLE COURSES.
A Types of courses.

{1} Coltege courses that are academic or canter technical and that simultanzously eam credit toward
high school graduation and a pustsecondary degree or certificate shall be eligitle for dual credil. Remedial,
developmental and physical education activity courses are not eligible for dual credtt.

{23 Courses taken for audit are not eligible for dual credit.
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(3} Dual credit courses may be taken as elective or core course {excepr physical education achvity
course) high school credits,

{4 Dual credit courses must meel the public education department sizndards and benchrmarks, -

£5)  Collegs courses eligible for dual credit shall meet the rigor for postsecondary institution credit and
be congruent with the postsecondary instilution’s academic standards.

(6} Duval credit courses offered in high schaol settings shalt confarm to college academic standards.

{7} Course requirements for high school students enrolled int dual eredit courzes shall be equal 1o
those of regular college students,

{8} Dual credit courses that are part of the general education commaon core for postsecondary
institutions are eligible for fransfer among New Mexico pnﬂse-cnnda.nf mstlutions pursugnt to Subsection D of 21-
IB-3 NM3A 1973,

B. Identifring courses,

{17 The LEA in collaboration with the postsecondaty instilution shall determine a list of academic
and career lechnical courses chigible for duzl credit for inclosion into the appendix.

{2) The appendix shall indicale the name of the posisecondary institution, the narme of the LEA, the
date, course subject and number, coyrse tide, location of course delivery and semesters offered.

{3} The LEA shall annually submit the appendix to the higher education depariment and the public
education depariment; Subsection C of 6.30.7.9 MMAC still applics.

{4} The higher education department and the public education department shall post the appendix on
their respective websites and update the appendix as needed.

C. Course delivery.

(i) Dual credit courses may he offered at | EAs,, postsecondary institutions, and off-campus centers
as determined by 1he LEA in collaboration with the postsecondary ingtitution offering the cowrses,

{2)  Dual credit courses may be delivered during or owside of regular LEA hours.

{3} Poslsccondary institutions may offer dual credit courses via distance lsarning (ITV, online,

“hybrid, correspondence) in accordance with 6.30.7 WhAC as thic option becomes available and cost—Tective. All
dual credit course rules apply.

{4} LEAs and postsecondary institutions participating in the cyber academy shall be subject lo
applicable rules pertaining o it

D Semesters dual cradit jaay be taken, caps for dual credit; naniee of high schoal eredit eamed.

(1} Eligible studentz may enrell in dual credit courses year-round.

(2} There is no state limit to the number of credits a student may eam thrgugh dual credit in an
academic term; however, Lhe shedent must meet ebigibility requirements,

(31 Unless stherwise approved by the cabinet secretaries of the higher sducation and public cducation
departments, successful completion of three credit hours of postsecondary instruction shall result in the awarding of
oné high school unit for said completed postsecondary course. If the LEA and postsecondary inslitution determine
thai a different ratio is warranied for a parttcular dual credit eourse comparable i LEA core courges in order 1o meet
public education departrment standards and benchmarks, they may appeal to the council, which may recommend a
different ratio to the cabinet secretaries of the public education and higher educarion departments. The jaint decision
of the public education and higher education department cabinet secretaries shall be final.

E Dual credit councif.

(I} The cabinet secrataries of the higher education depariment and public education department shal|
appoint individuals to a dual credit council consisting of six members.

{2} Council composition. The council shall consist of an cqual number of higher education
department and public education department staff with the council chairs alternating etween the departments every
W years,

£33 The council shall administer an appeals process for LEA and postsecondary instjtution
represeniatives 1o address issues outside the scope af the agreement, including the delermination of alignment of
Course contert b deterrnine the uppropnate credit ratio.

(4 The conncil siail issue recommendations to the department secretariss on issues not addressed in
the agrecment.

{5} LEAs and postsecondary institutions shall be allowed te continus cument practices regarding core
eourses offered for dual credit until the council issues ifs recommendations or no later than the begirning of the
2009-2010 school year, the time that duat eredit cowrses becone a high sehool graduation requirement.

(6}  The higher education department and pubtic edncation department cabinct secretaries shall act
joinry upon dual eredil council rocommendations.
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[6.30.7.11 NMAC - Rp, 6.30.7.11 NMAC, 06/30/08; A, 08/16/10}

3,712 DATA COLLECTION AND REPORTING.
A, Drata collection.

{1} Each semester, a form shall be used to document each student request for enrollment in courses
fur dual credit and the review and approval process within the LEA and pestsecondary institution. The
postsecondary institutinn may require additional forms and nfermation from the student.

{2y A completed form shall contain the high schoel student firs name, middie initial, and [ast name,
unique state student identification rumber, student grade level or expected date of high scheol graduation, student
address {streel address, city, state, and zip code), smdent county of residence, sdent telephone number, student
gender, ACT high school cods, sécondary school name, postsecondary institution name, postsecondary inslitution
cours¢ information (schedule number, course number, course section, course tilly, day, time, location, higher
education credits, high schoot credits semester and year), a signed FERPA retease form, required sigmatures, check
boxes that indicate: whether form was completed and signed by all parties, whether student meets course
prerequisites, and, if applicable, whether smudent high school record was reeeived; applicable placement exam
scores, high school grade point average, expected graduation date, and, if applicable, date of birth,

(3} Inihe event of scheduling changes, the postsecondary institution may change course information.

(4} Each LEA and postsecondary instilution shall use the completed form to caphure dual vredit
student dala,

{5) Fach LEA and postsecondary institulion shall devise procedures for capturing dual credit data
from the Torm.

{6) If applicable, cach postsecandary institution shal] bear responsibility for obtaining each dual
credil student's social seourity number to meet data reporting reguiremenis,

{7) Each pestsecondary institurion shall capture the public schop] student idemtification number
retrieved from the completed Fotm for each dual credit high school student.

{8) The public education department shal]l modify student transcripts to include the student
identification number.

{¥) The public education department shall capiure the postsecondary instilution caurse subject and
surther 2nd course title fram the appendix of each completed agreerment.

B. Dhata reporting,

{1) Foreach completed form received, each T.EA shall mdicate which courses a dual credit student
takes within the public education department data system.

{2)  Each postsecondary institution shall report dual credit student data to the higher education
depanment as stated in 3.6 NMAC.

(1) Each LEA shall submit the dual credit report during the appropriate reporting pericd 1o the public
education department that coptaing:

{8} the number of dual ¢redit students enrolfed in college courses; and
{(b) the courses taken and grades ¢amed of each dual credit student.

{(4) Each postsecondary institution shail submit the dual credit report during the appropriate reporting
period Lo the higher educstion deparment that contains:

{2) (he number of dual credit students enrolied in college courses; and
{t} the courses taken and grades eamed of cach dual credit student.

(5] The higher education depariment and the public sducation department shall verify and reconcile
the respective doal eredit reports at the end of each academic year.

(6} The public education department shall repert to the legislature the high school graduation rates for
participating L.EAs for dual credit sudents once the students graduate from high schoo!.

{(7)  The higher educarion department shall report to the legislature on the New Mexico postsecondary
istitutions duad credit students ullimately attend.

{8) The higher education department and the public education department shatl annually report to the
legistature the cstimated cost of providing the statewide dual credit program, including tuition, fees, textbouks, ang
course supplies. '

[6.30.7. 12 NMAC - Rp, 630712 NMAC, 6/30/08; A, 03/16:10]

6.30.1.13 HOME SCHOOL OR PRIVATE SCHOOL STUDENTS.

A A home school ot private sehool student who meets the eligibility criteria may receive both high
schoot and college credit, provided that the sudent pays the full cost of The college conrses.
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B Heme school or private school students teking college courses for both high schoo! and collese
credit shall be considered as being concurrently etrodled by the pustsecondary institulion for the purpases of data
reporting.

[6.30.7.13 MMAC - Rp, 6.30.7.i3 NMAC, #36/08; A, 08/16/L0]

HISTORY OF 630.7 NMAC:
6.30.7 WMAC, Dual Credit, filed 35272005 - Repealed effective 01012005,
6.30.7 NMAC, Dual Credit, filed 12/14/2007 - Repealed effective 06/30/2008
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© AN ACT
RELATING TO EDUCATION; PROVIDING DUAL CREDIT PROGRAM PARITY
FOR ALL HIGH SCHOOL STUDENTS; CLARIFYING LANGUAGE; UPDATING

HOME SCHOOL REGISTRATION REQUIREMENTS.

BE IT ENACTED BY THE LEGISLATURE OF THE STATE OF NEW MEXICO:
SECTION 1. Section 21-1-1.2 NMSA 1978 (being Laws 2007,
Chapter 227, Section 1, as amended) is amended to read:
"31-1-1.2. DUAL CREDIT FOR HIGH SCHOOL AND POST-
SECONDARY CLASSES.--
A. As used in this section:

(1) "bureau of Indian education school"
means a school located in New Mexico that is under the
control of the bureau of Indian education of the United
States department of the interior;

(2) "dual credit course" means a
post-secondary course that may be academic or
career-technical but not remedial or developmental and
specified in a rule promulgated pursuant to Paragraph (1) of
Subsection G of this section for which a student
simultaneously earns credit toward high school graduation and
a post-secondary degree or certificate;

(3) "dual credit program" means a program
offered by a public post-secondary educational iﬁstitutian or

tribal college that allows high school students to enroll in SE 158
Page 1



10

11

21
22
23
24

25

dual credit courses;

(4) "high school" means a school offering
one or more of grades nine through twelve or their equivalent
and that is a school distriet, charter school,
state-supported school, bureau of Indian education schocl,
private school or home school; and

(5) "tribal college™ means a tribally,
federally or congressionally chartered post-secondary
educational institution located in New Mexico that is
accredited by the north central association of colleges and
schools.

B. To be eligible to participate in a dual credit
program, the student shall be a school-age person as that
term is defined in the Public School Code and:

(1) except as provided in Subsection C of
this section, be enrolled in a school district, charter
school or state-supported school in one-half or more of the
minimum course requirements approved by the public education
department for publie school students or, if a student in a
bureau of Indian education school, private school or home
school, be receiving at least one-half of the student's
instruction at the student's high school; and

(2) obtain permission from the student's
school counselor, school principal or head administrator of

the high school that the student primarily attends prior to

5B 158
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enrolling in a dual credit course.

C. A student who has met the eligibility criteria
provided for in Subsection B of this section in a fall or
winter semester and who has not graduated or earned a general
educational development certificate may take courses for dual
eredit during the immediately succeeding summer semester.

D. The high school that the student primarily
attends shall pay the cost of the required textbooks and
other course supplies for the post-secondary course the
student is enrolled in through purchase arrangements with the
bookstore at the public post-secondary educational
institution or tribal college or through other cost-efficient
methods. The student shall return the textbooks and unused
course supplies to the high school when the student completes
the course or withdraws from the course.

E. A public post-secondary educational institution
or tribal college that participates in a dual credit program
shall waive all general fees for dual credit courses.

F. The higher education department shall revise
procedures in the higher education funding formula to address
enrollments in dual eredit courses and to encourage
institutions to waive tuition for high school students taking
those courses.

G. The higher education department and the publie

education department shall adopt and promulgate rules to

SB 158
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implement a dual credit program that specify:

(1) post-secondary courses that are eligible
for dual credit;

(2) conditions that apply, including:

{(a) the required academic standing and
conduct of students enrolled in dual credit courses;

(b) the semesters in which dual credit
courses may be taken;

(c) the nature of high school credit
earned;

(d) any caps on the number of courses,
location of courses and provision of transcripts; and

(e) an appeals process for a student
who is denied permission to enroll in a dual credit course;

(3) accommodations or other arrangements
applicable to special education students;

(4) the contents of the uniform master
agreement that govern the roles, responsibilities and
liabilities of the high school, the public post-secondary
educational institution or tribal college and the student and
the student's family;

(5) provisions for expanding dual credit
opportunities through distance learning and other methods;

(6) the means by which school districts,

charter schools and state-supported schools are required to
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inform students and parents about opportunities to
participate in dual credit programs during student
advisement, academic support and formulation of annual next
step plans, as well as other methods; and

(7) provisions for collecting and
disseminating annual data, including:

(a) the number of students taking dual
credit courses;

(b} the participating high schools,
public post-secondary educational institutions and tribal
colleges;

(e) the courses taken and grades
earned;

(d) the high school graduation rates
for participating school districts, charter schools and
state-supported schools;

{(e) the publie post-secondary
educational institutions and tribal colleges that
participating students ultimately attend; and

(f) the cost of providing dual credit
courses.

H. The higher education department and the public
education department shall evaluate the dual credit program

in terms of its accessibility to students statewide and its

effect on: SB 158
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(1) student achievement in secondary
education;

(2) student enrollment and completion of
higher education; and

(3) high schools, public post-secondary
educational institutions and tribal colleges.

I. The departments shall make an annual report,
including recommendations, to the governor and the
legislative education study committee.

J. The provisions of this section do not apply to
the New Mexico military institute."

SECTION 2. Section 21-13-19 NMSA 1978 (being Laws 1968,
Chapter 70, Section 2, as amended) is amended to read:
"21-13-19. ENROLLMENT DEFINED--PAYMENTS.--

A. For those students in community colleges taking
college-level courses, full-time-equivalent students shall be
defined and computed by the higher education department in
the same manner in which it defines and computes
full-time-equivalent students for all other college-level
programs within its jurisdiction.

B. WNo student shall be included in any
calculations made under the provisions of this section if the
student is enrolled in a course the cost of which is totally
reimbursed from federal, state or private sources.

C. The higher education department shall not SB 158
Page 6
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recommend an appropriation greater than three hundred
twenty-five dollars ($325) for each full-time-equivalent
student for any community college that levies a tax at a rate
less than two dollars ($2.00), unless a lower amount is
required by operation of the rate limitation provisions of
Section 7-37-7.1 NMSA 1978 upon a rate of at least two
dollars ($2.00) on each one thousand dollars ($1,000) of net
taxable value, as that term is defined in the Property Tax
Code, or any community college that reduces a previously
authorized tax levy, except as required by the operation of
the rate limitation provisions of Section 7-37-7.1 NMSA 1978.

D. The higher education department shall require
from the community college such reports as the department
deems necessary for the purpose of determining the number of
full-time-equivalent students at the community college
eligible to receive support under this section.

E. A community college board shall establish
tuition and fee rates for its respective institutions for
full-time, part-time, resident and nonresident students, as
defined by the higher education department.

F. A community college board may establish and
grant gratis scholarships to students who are residents of
New Mexico in an amount not to exceed the matriculation fee
or tuition and fees, or both. The gratis scholarships are in

addition to the lottery tuition scholarships authorized in SB 158
Page 7
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Section 21-13-10 NMSA 1978 and shall be granted to the full
extent of available funds before lottery tuition scholarships
are granted. The number of scholarships established and
granted pursuant to this subsection shall not exceed three
percent of the preceding fall semester enrollment in each
institution and shall not be established and granted for
summer sessions. The president of each institution shall
gselect and recommend to the community college board of the
president's institutiomn, as recipients of scholarships,
students who possess good moral character and satisfactory
initiative, scholastic standing and personality. All of the
gratis scholarships established and granted by each community
college board each year shall be granted on the basis of
financial need."

SECTION 3. Section 22-1-2.1 MMSA 1978 (being Laws 1985,
Chapter 21, Section 2, as amended) is amended to read:

"22-1-2.1. HOME SCHOOL--REQUIREMENTS.--Any person
operating or intending to operate a home school shall:

A, submit a home school registration form made
available by the department and posted on the department's
web site to notify the department within thirty days of the
establishment of the home school and to notify the department
on or before August 1 of each subsequent year of operation of
the home schoolj;

B. maintain records of student disease

SB 158
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immunization or a waiver of that requirement; and
€. provide instruction by a perscn possessing at
least a high school diploma or its equivalent.™
SECTION 4. EFFECTIVE DATE.--The effective date of the

provisions of this act is July 1, 2014. SE 158
Page 9
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STATEWIDE DUAL CREDIT MASTER AGREEMENT
NEW MEXICO SECONDARY AND POSTSECONDARY DUAL CREDIT PROGRAM

MEMORANDUM OF AGREEMENT
Between (POSTSECONDARY INSTITUTION)

and {LEA)

TERMS OF AGREEMENT
PART 1 - GENERAL PROVISIONS OF AGREENF 3

A, SCOPE

Dual credit shall be provided in accordance with the terms end conditions o
ﬂgm‘ecment {hereaﬁer Agreement), which supersedes all pre.'vin § agreements,

institution). The LEA may mmpletc agreemen
Postsecondary Institution may complete agreeniefie

Dual Credit Progrs
1978 and 6.30.7 N

D. P'URPOSES

more stu : academic or career technical higher education, especially students from
underrepresented grou -;:-"' Research in dmatf:s that dual credit pmgrams can lead 1o better cumplﬂmn

degrce completio % reduce the cost uf hlgher education; reinforce the cunu:pt of life-long leaming
through an educational continoum; provide an altemnative for students tempted to leave high school to
enter the workiorce; and, especially when offered through distance leaming, provide equal Access 10
higher educstion opportunities to students, whether rural or urban.

E. ELIGIBILITY AND APPROVAL

The following general eligibility and approval requirements shall apply 1o all Agreements. The
Agreement specifies the means by which the state will provide equal opportunitics to all lngh schoal
students who wish to participate in the duatl credit program. The Agreement: 1) specifies eligible
courses, academic quality of dual credit courses, student eligibility, course approval, ceurse
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requirements, requircd content of the form, state reporting, liabilities of parties, and student appeals;
and 2} states the roles, responsibilities, and liabilities of the LEA, the postsecandaty institution,
student, and the student’s family.

1. Eligible Courses

College courses that are academic or career technical and that simultaneously earn credit toward high
school graduation and a postsecondary degree or certificate shall be eligible for dual credit.
Remedial, developmental and physical education activity courses are not eligible for dual credit.
Dual cred:t COUTSES may I:n: taken as elective or core course {'f:n::cp[ phyblw.l edygation activity

ol Eraduation as

defined in 22-13-1.1 NMSF&

The LEA in coltaboration with the POSTSECONDARY INSTITUTIC * o0 2 gt of
academic and career technical courses eligibie for dual credit for inclusion T ix &

2ppendix shall indicate the hame of the postsccondary institutign, (RELE A, the, Mtc,
course subject and number, course title, location of course d el e LEA
shall submit the appendix electronically to NMHED and nt is signed
and at the end of each semester prior to its application for whic

Dual eredit courses may be offered at LEAs, PUS QL T UTHFNS, and off-campus
centers as determined by the LEA in coliaboratjuifiad it ¥ INSTITUTION
offering the courses. Dual credit courses may e Qi

The POSTSECONDARY INSTITUTIC edil courses via distance Icammg (oniing,
hybrid, correspondence, Cyber Academy [TH ordance with 6.30.7.8 NMAC as this

option becomes available and cust-eifectivc. ) '1:_-' ! it L rules apply (6.30.7 NMAC). The

LEA ard POSTSECONDARY B parMEmating # the Cyber Academy shall be subject
to applicable rales pertaining 19 : i (6. ._:1:'-'5' A C).

2. Academic Quali o "

College courses clipmgle he rigor for POSTSECONDARY INSTITUTION
credil and be congruchfifiigh ihe PDSTS SPNDARY INSTITUTION s normal offerings, Classes
offered in LEA serting A OSTSECONDARY INSTITUTION®s academic
standards. Eacuity for aikgual #CIMEmees shall be approved by the POSTSECONDARY

INSTIT
Dual g the public education department standards and benchmarks.
Dual o Gt of the general education common core for postsccondary instittions

_ Y lew Mexico posisecondary institutions pursuant to Subscction D of
21- IE-3 . k¥edit is eligible for transfer from one public postsecondary institution to
another and is apphed Prard requirements for postsecondary graduation and receipt of a degree.

.......

3. Student Eligib'tlity

The LEA and POSTSECONDARY INSTITUTION shall qualify and advise candidates for dua!
eredit from the pool of eligible high school students. A candidate for dual credit is eligible for
consideration for fajl, winter and summer semesters if he or she:

1. isenrolled dering the fall and winter in a LEA in one-half or more of the minimum
course requirements approved by PED for public school students under its jorisdiction or
by being in physical attendance at a bureau of Indian education-funded high school at
least three documented contact hours per day pursuant te 25 CFR 3927 [fe);



MMPED has provided thiz Sample document For informational purpases only, This decument is not intended for
the purpese of providing either legal advice or cxpert advice, 10 is highly recommended that you seek independent
legal review of any contracl.

2. obtaing permission from the LEA representative {in consultation with the student’s
individualized education program team, as needed), the student’s parent or guardian if
the student is under 18 years old, and POSTSECONDARY [INSTITUTION
represeniative prior to enrolling in 2 dual credil coutse: and

3. meets POSTSECONDARY INSTITUTION requirements to enroll as a dual credit
student.

4. Course Approval

Approval for deal credit shall be by the LEA and POSTSECONDARY INSTITLTION
representatives on a coursc-by-course basis cach semester based on the studegf®s Peior cnurs:work
career pathway, and/or academic readiness. There is no siate limit to the ng#ibe
may eam throvgh deal credit in an academic term;, however, the studer iy
TEqUITEMEnts.

5. Course Reqnirements y
The course requirements for high school students enrolted igy g i by #Fi: same as
thase of regular college students. Course requirernent infofm il

prr.rcq nisites, course content, grading policy,

6. Elipible Semesters
Eligible students may cnroll in dual +

7. Course Traoscripting Ratios

Unless otherwise approved by the cabinet sedge 1
departments, successful complegas '
the awarding of one high schetfag
POSTSECONDARY INSTITUTIS
dial credit course comparable to LE Mg
they may appeal to cuncll which

Bystisecondary course. if the LEA and
Atlcrent ratic s warranted for a particular

S0t be final.

Each seqg orm (hergafter Foren} shall be used to document each
studengequest To t:nmllm pt in dual credit courses and the review and approval process within the
LEA INSTITUTION, LEAs and POSTSECONDARY INSTITUTIONS
shall p e students and appropriate LEA staff online and in hard copy. The

The LEA and POSYSECONDARY INSTITUTION shall retain educational records in accordance
with New Mexico or Federal statutes and record retention regulations as per 1.20.2 NMAC and
1.20.3 NMAC, or 25 CFR, Pant 43, as applicable. NMHED and PED shall verify and reconcile the
respective dual credit records at the end of each academic year, Students enrolled in dual credit
coutses shall be classified as such and reported to NMHED and PED as per 6.30.7.12 NMAC.

10. Liabilities of Partics

Dual credit status shall neither enhance nor diminish on-campus liabilities for the LEA or
POSTSECONDARY INSTITUTION. Mznagemcnt of risk and liabilitics shall be in accordance with
the LEA and POSTSECONDARY INSTITUTION policies and codes of conduct.
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Personal liabilities for the student shall be equal to those of POSTSECONDARY INSTITUTION
students.

11. Appeals Each STUDENT, LEA, and POSTSECONDARY INSTITUTION has the right to
appeal decisions eoncerning the dual eredit program.

The LEA and POSTSECONDARY INSTITUTION shall have a student appesls process pertaining
to student enrollment in dual credit programs. LEA and POSTSECONDARY INSTITUTION
decisions are final.

racommendations to the cabinet secretaries. The cabinet secretaries shall act 1
recommendations; their point decistons shall be final.

The following provisions outling the specifl giliti > apply to the
POSTSECONDARY INSTITUTION, SECON# rU#ENTS participating in

1. designate a represen A
only a ﬁ)rm endorsed b} al ; gnstifute a dual credit approval reguest;

AW required academic standing of each student

% to eligible students and appropriate LEA staff online and in hard copy;
L##tn cach semester bascd on each student’s prier coursework, career pathway,
andfor acd R mic readiness;

%. pravide a copy of each approved Fortn to the appropriate LEA representative;

9. provide course placement cvaluation services and consider a high school college readiness
assessment to verify a student’s academic skill level and to ensure compliance with course
prerequisites,;

10. previde infonmation and orientation, in collaboration with the LEA, to the student and parent
or guardian regarding the responsibilities of dual credit enrollment including academic rigor,
time commitments, and behavioral expectations associated with taking BOSTSECONDARY
INSTITUTION courses and the impartance of satisfactonly completing the
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POSTSECONDARY INSTITUTION credits attempted in order for dual credit to be
awarded;

11. infurin students of course reqnirernent information, which includes course content, grading
policy, attendance requirements, course completion requirements, performance standards,
and other related course information; and

12. advise parents of federal Family Educational Rights and Privacy Act (FERPA) rules.

2. Responsibility for Funding Dual Credit
The POSTSECONDARY INSTITUTTON shail:

1. waive all general fees for dual credit courses;
2. waive tuition for high school students taking dual credit COUrSEs g
3. make every effort 10 adopt teitbooks for at least three years, &9

3. Reportiog of Student Records
The POSTSECONDARY INSTITUTION shell: £
1. prﬂvfdf: the LE&, within the first thirty days DfIh o

registration;
2. track progress of dual eredit entolled gHid!
* provide reports, 25 needed, to the LEA,;
3. retain the official transcript or grady
enrollment, courses/credits attemptetl W s<
average eamed; - & wy
4. releasc, at the request ofs s TSECONDARY INSTITUTION transcripts
in accordance with g i TUTION transcript request practices; and
5. provide final prades w the? . ual Edit student;
6. deliver final grades for all du’# redit mis to the LEA with sufficient time to be included
i Higs: this sahedule all be deﬂned by the partics in the agreement and shall
g 4 prc:pnate etemnmmg student graduation from high school; and
and rep Arting provisions in 6.30.7.12 NMAC.

hSigkal credit student that records the term of
IRggompleted, grades and grade point

address the tirf
7. cumpl}f wilh 4

RN DUTHES OF THE LEA

ollm :.':_: t of Students

|. designate & Iﬂp wentative to collaborate with the POSTSECONDARY {INSTITUTION two
reach a4 g it on admission and registration of eligible dual credit students for the stated
semester;

2. determine, in collaboration with the POSTSECONDARY INSTITUTION, the required
academic standing for students eligible to participate in the doal credit program,;

3. collaborate with the POSTSECONDARY INSTITUTION to reach agreement on admission
and registration of eligible dual credit students for the stated semester;

4. employ a method of qualifying the student for dual credit based on facters which may include
academic performance review, use of Mext Step Plan, assessments, advisement and career
guidance, and therefore recommend enrollment at the POSTSECONDARY [INSTITUTION
with evidence that the student has the appropriate skills and maturity to benefit from the

instruction requested,



WMPEL has provided this Sample document for infuimational purpases only. This decument is not intended for
the purpose of providing either fegal advice or expert advice. It is highly recommended thal you seek independent
Tegal review of any conizact.

5. provide information and orientation to students aboul opportunities to participate in daal
credit programs during student advisement, academic support, and, where applicable,
formulation of annval Next Step Plans:

provide the Form to eligible STUDENTS and appropriate LEA staff online and in haed copy;

7. approve the Form sach semester based on each student’s prior coursework, career pathway,
andfor academic readiness:

B, provide information and orientation, in coliaboration with the POSTSECONDARY
INSTITUTION, to the STUDENT and STUDEMT s family regarding the responsibilities of
dual credit enrollment, including academic rigor, time commitments, a hehavmral
expectations associated with laking coliege courses and the importang# o1
completing the college credits atlempled in order for dual credit (R awardgd and lottery
scholarship eligibility to be maintained; : s

0. inform students of course requirement information which inchide
policy, atiendance requirements, course completion reqmrements pen
arrd other related course informatian; S

10. notify the POSTSECONDARY INSTITUTION if U e classs is
in conflict with the school endorscd registration; * ' p

11. provide appropriate accommaodations and sery

&=

school computers with screen-reading Ik ergbaptive hardware or

software and providing note-takerggs i ign lEnpuage interpreters, or other
zdaptation as required by law);

12. inform students in need of accomm ol - gements of the need 1o speak
directly with the disabilities coordinalyr aFgs WCOMNDARY IMSTITUTION;

13. work collaboratively williabe | CONBIER Y JNSTITUTION to submit a student”s

request f{:r change in'feg - i "'_:'-:':s SECONDARY INSTITUTION pelicies

A ; . and other course supplies for the postsecondary course the dual
credit studerit 13 4 through purchase arrangements with the bookstore at the

Upon the agreement of the LEA and the POSTSECONDARY INSTITUTION, courses may be
oftered at high school sites. [n these instances, courses shall follow established LEA site time blocks.

4. Reporting of Student Records
The LEA shail:

1. furnish an official high school transcript to the POSTSECONDARY INSTITUTION if
required by the POSTSECONDARY INSTITUTION;

2. record, unchanged, the grade given to the dual credit student by the POSTSECONDARY
TNSTITUTION on each student high school transcript;



NMPED has provided this Sample documeni for informetienal purposes only. This document is not intended For
the purpose of providing either legal advice or expent advice. [t is highly recommended that you seck independent
legal review of any confracl,

3. retain educational records in accordance with New Mexico and Federal statutes and record
retention regulations as per 1.20.2 NMAC or 25 CFR, Part 43, as applicable; and
4, comply with data collection and reporting pravisions in 6.30.7.12 NMAC.

C. RESPONSIBILITIES AND DUTIES OF STUDENTS AND PARENTS

1. Admission and Enrollment of Students
For a student o be acrcep.red and enrolfed into a dual credit pmgmm the STLIR

standards, and other related course information;
3. meet the prerequisites and requirements of thge
4. complete the Form available online or in _.;; ad
NS I‘ITUTIDN ;7

necessary signatures on the Form;
6. register for courses during the 'OEY
periods (Note: enrollments shall not §

nls, unlcs otherwise excluded by any section of this Agrcement;
SECONDARY INSTITUTION library, course-rclated labs and other

services such a
disabll

uneling, tutoring, advising, and special services for the students with
gccess to POSTSECONDARY INSTITUTION personnel and resources as

3. the rlght pcal, in writing to the LEA or POSTSECONDARY [NSTITUTION, as
applicable, any decision pertaining o enrollment in the dual credit program.

3. Financial Responsibility for Fonding Dual Credié
The STUDENT shall.
. retum the textbooks and unused course supplies to the LEA when the student completes the

course or withdraws from the course (subject to provisions in Subsection B ol Section 22-15-
10 NMSA 1978 regarding lost or damaged instructional material);
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2. arrange transportation to the site of the dual credit covrse. Depending upon the time and
course location, the stedent may have access to transportation through the LEA if the dual
credit course is offered during the school day; and

3. be responsible for course-specific (c.g. lab, computer} fees.

4. Confidentiality of Student Records

1. Srudent educational records created as 2 result of this Agreement shall be retained and
disseminated in accordance with Family Educational Rights and Privacy Act (FERPA)
requirements. .

2. Participation in dual credit courses requires STUDENT and, if applicghfc;
PARENT/GUARDIAN signatures on the Form for compliance wigh

Seconda I and Postsecon: Insiitntion Catendars

STUDENTS eaming dual credits shall abide by the regular operating calendIger!
associated requirements of the LEA and POSTSECONDARY NSTITUTION. Nl

PART 3 - TERM AND FIL#%¥Gg5
A. TERMS AND CONDITIONS

The initial term of this Agreement shall be,
exception of the appendix, this Agreemen ]
Agreement shall automatically renew for -‘!'

; to Junef30, 20 . With the
ae@e.l or modified by either party. This
Wiks unlees either party notifies the other
e T MWEcal year. The LEA in collaboration
with the POSTSECONDARY NS hmayWidify the list of dual credit courses in the
Appendix of the Agreement. NTSENE i Mt must be submitted to NMHED and PED
by the end of each semester.

The LEA and POSTSRCONDARY TN

¥ providing dual credit programs shall complete
the Agreement and A shall submit Mg

pleted Agreement to PED.

A completed Agreemerlt 3l
developed gpllaborative i by (€ PEAQURI POSTSECONDARY INSTITUTION that specifies
eligible JudPigedi 4

B. FIRING
A fully' Kereement shall be submined by the LEA 10 PED within 10 days of
approva
R APFROVED
HNDARY INSTITUTION LEA
Posisccondary Namc 1EA Name
Postsecondary Represeniative Name LEA Represontative Name
Fostsecondary Representative Title LEA Representative Tile




LI} [ |
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Postsecondary Fepresentative Signature LEA Representative Signatore

Date Diate
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q IJNM TAOS Dual Credit/Concurrent Enrol

Application

-ISE

Application for (select one) [JFall [1Spring [1Summer Year 20

Iment

BLACK INW MUY

Answer all guestions completely. A current official high school transcript showing grade paint average

and NM State ID number must accompany this form.

1. Legal Mame:

Lasl First Migldl=

2. Previous name(s):

I your educational recard s haye Deen under ANGITET NAME 01 names, please inchde the nowest under which tramacdpts wIH amtve

3. Socisl Security Number (REQUIRED™): DDD— D—B D

‘The Federal Privacy Act 0f 1974 reauires thal youw be notifed that cisclosune of your 5N & mandaloery based on Lntversity requiaton. You

r 33M s uzad to

BNSWIE &N 3ccurale Academic saoond aad Y pravide full Bocass 1o 2l sarvices such as fintricdal 3id, Your 3N will ot ba used a= your prmary University
IdamHlcaton number. |{you dre unabie io provide 2 S5, the University wall Ss5in ar Slemate nuttber i yor  This wil nol tmpect he admissian deoision.,

4. Mailing address:

Murabar gnd Street or PO Box

City Siate fip Code
Farent:
Number and Street ar PO Box
City . Hate Zip Code
E-maill address:
&  Phone numbears: Home - - Day . - Cell - -
G Gender; Miiale [FFemale 7. Birth date: ! !
8. Birth City: Birth State or Foreign Country:

§. Areyou z United States citizen? [] Yes [INo
ifnota LS. Citizen: Alien Registration®: Wisa Type:

Country of Birth/Ctlizenship:

10, Race and Efhnicity: The Uriversity of New Mexics is required by Faderal Law to reaueast this ifformation S statiskeal

TERAMNG pUrposes. Yaur response is voluniary.

Do you consider yourself to be Hispanie/Latino(a)? MYes [INo

In addition. select one or more of the following racial categories to describe yourself:
(1 American Indian or Alaska Native (Principal tribal group:

O] Astan [0 Mative Hawaiian ar Pacific Islander

[ Black or African American [T white

"Fedaral Rate ang Ennlany Trafinitisne: T T
Hispame or Lateie A Person of Cuban. Mexican. Puerio I'-'hcan South ar Ceniral American or Spanish culture or onigii régadiess of rade.

Amerean (ngisn or Aleshg Welve: b persar having origing of the onginal peopes of the Mook and Socih Aemedica (leduding Cenval Americay who maintaiss coltural

identificafion inrauzh irtal atiliatlsa or cammun3y attachaant.

Asign & peeson haying oreglns in @y of the crginal péogdes of e Far Easl. Souheas asia. o the [agian Subsortinem. Including, for example.
Indta Japan. Koras, Malaysla Makilan, the Philippice Fslands, Thata. asd Wiesnam,

Alack or Africac. Aencan. A perzen kewng onglas in any ol the black racial groves of AR,

Cambedia China.

Native Fawaisn or Orar Faafic ienger, A persgn Kaving origics in any of 8 ongindl Ee0RIes of Hawas, Guaar, Samga. or giher Fecric |sind.

Wiile A person having prigins i any of Mo origisgl peoples of Evrope. the Midsle st or Monh Adrica,

11. High School: Sraduaiion Date:
Nanrie City Stale

—




12. List zll colleges and universities ever atiended in any slatus. Failure to provide complete inform ation rmay resuft in
delay of admission, loss of iransfer cradit, andior dismissal. i enralling in a major or secking financial aid, SUBMIT
TRANSCRIPYS FROM EACH INSTITUTION ATTENDELR IM ANY STATUS. UNM franscripts already on file

(o

T NAME oL IRSUtatGN - L. i

i

Clty and Sfate,;

B T8 Ll Degrer Gared. 7

LM P 1

In-State Tultion Classification

A New Mexico resident is a person whe has, or a depandent person whose pareni or legal quardian has, estehlished 2nd
maintained legal residency in Mew Mexico for at least the past twelve months. Note: If you are under the age of 23 complete

the Parent'Guardian informanon below,

. STUGENT PARENT DR GUARDIAN |

Do you regard New Mexico as your permanent resigenca? [I¥es [JNo OYes MNo QMo Response
Hawve you lived in Mew Mexico for at tegst the past 12 OYes [N OYes No Mo Response
consecutive months?

Are you currently registerad 1o vote in New Mexico? OYes [JNo GYes [JMo Mo Response

Are yau currently regislered lo vote in ancther stang? - Ofes QNo Yes OMe 1Mo Response |
o you have a curent New Mexico driver's licenge? OYes [ONo O%es ONo Mo Response

Do you have a currant driver's license from another state? O%es [OMo OYes Mo ONo Responsa 0
Do you: have a vehicle currerlly registerad it anclher state? Oves [iNa [ OVves C1Mo [MNo Responas |

The fallowing stuatiens may qualiy you for resident lition. Gaql 575-737-6245 for more miormalion” Gediies member of & nation, rueblo, of be

Iucated whoily or parfiatly in Mew Mexico, Membar or dependent of 2 mamber af the LS Armed Forces of National Guand: Relocation do Haw

texlen for employment of retiement.

Concurrent Enroliment Reguest

Complete this section if enrolling in Concurrent Eroliment Status (ff enroliing in courses for Dual Credit
status, skip this sectfon and complete the aftached State of New Mexico Dual Credit Requast Form.)

1. High Schood;

2. Expected Graduation Date et Year,

3. Cumulative Grade-Poinl Average: 4. Rank in Class: Zize of Clase:

5 ACT Scores Test Date: & SAT Scores Test Date:

L T 1T T ]
English  Maih Fead  Scimnce  Comp Werbal Math

This student is academically qualified la enroll in the fallowing course{s):
ORI R T DopYNUmberF - & RO e T S P R 1 1 B S ST T eredib AL D&!jrs'-i,_.tj

PARENT SIGNATURE DATE

COUNSELCR SIGNATURE DATE

| cartify that all infarmatien given i this application is complete and aoourate 19 the best of my Enowledge. If | am aceepled 28 a student at
the University of New Mexica, | agres 1o canform and abide by the letter and spirt of a1l sules. regulations, and proceduses of the University.
Misrepresentsiions in aty statement of the applicant ar f2ilure lo abide by University academic regulationg will be cansidersd adequata
grounds for denying admission, for cancellalion of registration, or Jor suspansion from the Unive raity.

STUDENT SIGNATURE

SACIAL SECURITY MURBBER

The Universaly of Mew Mexieo 1= 2n Affimative AcenEqual Dppartunity Instiution. Te comply with ke ADA and the Rehahiilation s of 1573 LI
provides this publication m alematve forma. IFyou have & spedial need and require augiiary se-virs, nleasa lel uz kngw

DATE OF BIRTH DaTE



s

State of New Mexico
Dual Credit Request Form

|
School Year !

e
i y I

Summer | Fall | Spring
Student Information
R o v ST L Ay T |r = I___ | TIPS TERS e Rt e UL
ot b SR, ... SR .. i..!’!'!.‘?'f'.":.“.‘!. Sl ! Social Securfty Numbar *
l'f!'.“"‘“,"ﬂ“_ L':"'f _— 2P code e l"“"""@‘_"ﬂi‘“"“’ f_’!_'ll'si*tﬂ'_”_'ﬂ'__._____
I .
IEtndlr IEtl-mh:lti.r" |Tt||pi1-unl lEu:pm-ld Graduation Date !HS- ACT Code !I-Illh School GPA

*Social Security number and/or ethnicity are not required for dual credit participation,

Course Listing and Secondary/Postsecondary Approval

The above-named student has been given permission bo enrofl as a dual credit student. Based on this student’s Next Step Plan, academic record and overall maturity, |
feel he/she will be successful in college level courses. Therefore, as high school representative, | recommend the student take the following course(s):

e g

i

Course #, Higher High
Schedule # Course Course Title, 2.5- STARS Dayis) Time, &.g.
e.g- MATH 3 Location of Course | Education | School
e.g. CRN & 121 Section # College Algebra Course Code (MTWTHF) 1-1:30pm Credits Credits
_— " —— T — T - T — T ]t
i | | | | i ! ; | |
- — ]. —— r— e r — e — -
} A1 | |
|

]

| | | |

FERPA Release Information

W, the student and parent'guandian, agree for the above-named student to enrofl in the Dual Credit Program offered in coardination with the above named
high school and postsecondary institutions. We understand the high school representative will authorize course selection for each term. We understand
that all premequisite requirements, including assessment and course placement must ba mal.

We agree io abide by the guidelines in the Statewide Dual Credit Master Agreement, and high school and postsecondary policies and codes of conduct.

We will cooperate with bath the high school and postsecondary institution in fulfiling student responsibilities. We understand that any courses registered for,
orf grades earmed, bacome a permanent par of the student’'s high school and college record. Al the end of each quarter andfor semesier, we authorize the
postsecondary instilution to send all grades to the high school, including these for courses thal are not a par of this agreement.

We understand thal il is the student's responsibility 1o recetve approval from the high school representative for permission to drop or withdraw from the
course(s) listed above.

According to the Family Educational Rights and Privacy Act (FERPA) (20 US.C. § 12329, 34 CFR Pari 98), all rights of access to sludent educational
records transfer fram parent to student when the student is enrolled in a postsecondary institution. Accordingly, dual credit students still enrolied in high
school have rights of access to their postsecondary dual credit records. In order for the sfudent to receive credil, lranscripls of dual credil coursaes wil be
shaned among the secondary and postsecondary inshitufion, the New Mexico Public Education and Higher Education Depariments (NMPED/NMHED),

All data will be used and maintained in accordance with all federal and state statutes, regulations, and policies.

By signing below, |, the student, authorize the postsecondary mstitution listed above, (o release all information conceming my academic records to my high
school, the NMPED, and the NMHED. | understand that information may be released orally, elecironically, or on paper. | have the right to inspect any
written records relaased pursuant to this consent and understand that | may revoke this consent at any time.

Ve, the student and parent/guardian, certify that all the Information furnished In this application is lrue to the best of our knowledge. We understand that
any misrepresentation of the facts may result in the immediate cancallation of the stuedent application or registration.

Signatures
i = BT T+ UL e AT M B 2 A
High School Representative Signature Date High School Representative Name (print/type)
— — =
|
Student Signature Rty - Parent/Guardian Signature _ 0 o LR A
Postsecondary Representative Signature  Date Fostsecondary Representative Name (print/type)




Administrative Purposes at the Postsecondary Institutions

H
|
H
i
|
1
|
1
'
'

1
1
1
3
T
1
:
|
i
B
L
H
r
3

1
H
I -

e

Dwal Credit Foren Recelved by [printftype name} Date Entaved by {printftype name] Date
O Complated fSigned Next Step Plan Attached [0 student Meers Courze(s) Freraquisitas O student High 5cronl Transcript Aeceived
ALT Scures SAT Scores Cornpass OR Accuplacer Scores [clrcle onej
English Math  Reading Sclence Critical Readfng Math Writing Reading Wailing Mrath
R R SR priniib el bbbl ) it e R e Rt
g i | | [ [ | 1 | |—

Comments:

e i e iRt P

Agreement of Parties

B, STUDENT & FARENT, Endesserment of the Dual Credlt Form by the STUDENT and PARE NT, unless the STUDERT |s 18 years old, shatl be evidonce rthat they possess an
gwarensss of, and agres with the fallowing provisions, For purpeses ol this agreement, Local Education Agency [LER] means public scheel distdcts, stabe chartered charter
schaols, state-supparted whonls and Burkau of Indlan Education-funded high schools.

1. Admicslon and Ereodbment of Students. For o 5 tudent fo Be ageepted and enrolied fnta o duo! credit progrom, Bhe STUDENT 2halt;
A Dispuss patentlal d val oredit courses with the appropsiate LEA and POSTSECOHDARY INSTITLITION siaff. This dscussion shall inchede POSTSECONDARY IMSTITUTION
admission and regisiradion requirkments, courde requirements, credils to be attempted, congroence with student Bexl Step Plan, credils to be avarded, scheduling
under dual credit, and implications for Bikare 1o suseeslully camplety 1he course;
b, Obzib eourse reguirements for each course, Including course prérequisioas, course eanlent, grading policy, atiendance requirements, course completion
requirements, perfarmarne slandards, znd other related course Iaformalion;
© Meet the prerequisites and sequirements of Lhe course[s) to be 1aken;
o, Complete this Duol Crodit Request Fors 2vailable onlmne or In hard copy from the LEA or POSTSECONDARY [KETITUTION;
B, keturn this Duel Credid Requeest Favm with the speckic courses requestied, required slgnatures and, i applicable, a currend high schoo] Inansaipt, snd cophe: of
eilher Compads or Accpplacer aseessment results 1o an LEA representalive;
. Dbtain approval for enmiling in the daal credit program each sersaster by acquiring all necessary signatures on the Duod Cresit Aedeest Foorn and subrnbtting vhis
[ o 3 POSTSECONODART INSTITUTION freprésentatng;
B Register for ¢owurses dunng the POSTSECONDARY INSTITUTION S standard registration periods {NOTE: envallments shall not be permitted after the ciose of posted
lake regastralion:
. Biscuss ary request for a change in registration (add, drop, withdrawaly, recognizing 1hat “agdi™ is not allgwed for 2 dual credik course, and complele all necessary
Farms and procedures with sppropeiate LEA gnd POSTAECONDARY INSTITLITION staff. and
1. Camply with POSTSECON DARY INSTITUTHIN and LEA shvdenl codes of coendiret and gther anstitutianal policles.

2. Wights ard Privilegey of Student, The right ond privileges of STUDENTS poricipotieg in Dwal Gredit inclde:
a. The rights and priviteges equal 1o thode extended 1o LEA and POSTSECONDARY INSTITUTION students, unless otherwise enduded by smy seetion of thl: Agraament;
b. The use of FOSTSECONOARY INSTIFLTION library, course related 1abs and oiher mstrustonal fagihties, vse of POSTRECONDARY INGSTITUTION programs and services
such as counsaling, tuloring, advising, and special senaces far the sludents with disabilities, and access lo POSTSECONDARY INSTITUTICMN pETSannE] And resaUreey AL
redquired; amd
€. The right 1 3gpeal, In wrliing to LEA ar POSTSECONDARY INSTITUTION, 45 applitable, any degiidon pertaining ro gnroliment in the dual credh program.

3. Anancial Respansibility for Fupdding Dpad Credie. The STROENT sholi:
& Roturn the tevlbaoks 2nd unused course supplies bo LEA when the theaent comphetes the course ar withdsaws from the course;
b. Arrange transportation to the site of the duzl credit course. Depending upon the time and course lacation, the fudent moy hawe access to transportabion through
LEA if the dual eredit course ks clered during §he sehas] day; and
c Be responsibie lor course-spettic (e.g. lab, compuier) fees.

4. Confidentiality of Student Reconds.
3. Student educational records areatad as a result of the Agrearmens shafl be retalned and disserninated in accerdznee with FERPA requiremenls:
b. Participation in dual eredit courses requines STUDENT andfor PARENT/GUARCHAN signatuTes on this Duof Credis fequest Form tocamply with FERPA regulalons.

5, Sseondary School and Postsecondary Imitidution Calendan.
Thi regular operaning Institutlonal calendar and schedube of POSTSECONCARY INSTITUTION shalk b absarwed by STUDENTS eaming dual credit. Cual credit STUDENTS
are requbred te compy with Lhe redquicements of both LER amd AOSTSECOMDARY INSTITUTYON official cakerdars. Im instances i which the calendars are imcongrueni,
1he dual ¢red |t STUDENT is required to independently satisty bolh calendar requirgmgnts and may consult widh sehoel counselors for assistance,

P LEA. Endorsernent of this Susf Credit fequest Form shall be gvidedsce the LEA has and will comply with the provisions outlined in the Agreemant betwaen the
POSTSECONDARY INSTITUTION and the LEA.

L POSTEECONDARAY HISTITUTION. Endorsensent of Uhiz Dual Crealt Reguest Ferm by the POSTSECONDARY INSTITUTION shall b evidénsa that the POSTSECONDARY
INSTETUTION has and will comphr with the provisions cullined in the Agreement betwerr Lthe LEA and the POSTRECONDARY INSTITUTION.

v 3746




A UNM 10s

COURSE OVERRIDE FORM

LAST NAME

.FI8ST NAME " -

""" BAMMER I&

T TERML

Inskructicin:

1. Fillput the top part of this form. Be sure to Include your Banner 10 Mumber.
2. Fill out the specific course infermation below depending an whether you are needing to override a Pre Reguishe Course, Co-Requisile
fourse, ar a Time Conflicy. Be sore to include the CAM aumber angd Name of the Course for Bath Courses

3. Have the instructars sign the farm. Forms withaut instructar signatures will not be processad,
&_Make an appointment with an adviser to review the famm and for the Advisor ta |Ift the Override,

J D P T pnﬂmmm OVERRIDE -~ <
CCOURSE RECIUESTED - - - %._ 0. © 4. .. .7 FPRE n:uumcounsh i ;
CRN: NAME: CRN; MNAME:

AUSTIRCATION FOR WANVER REQUEST: R T IR S
AFPROVED BY:

Courss Inetrchor [printad) Course Irbructor {slpnature] Dake
B E"'==_-'_:-' T R -:.'_J.." T I TR - Cu_REqulmE Gﬂmlﬂi L )

"COLRSE REQUESTED . .. 1 T T v ] GO REQUISITE COURSE 7
CRH! NAME. CRN: NAME:
JUSTHRCATION FOR WAIVER REQUEST: D s e

APPROVED BY:

Counia Irotructar |printed) CouTee nrtractar {aignatise ) 472 3
iR - -_-_...:I- _,..- :3'-:_5 . g - .I .:.‘_ - -._:-.--.- 5 : 'TIME mHFm UHEHRIB‘E .“ e i -
'COURSE:REQUESTED . .~ lion, o, COURSE REQLIEETED ' i

CRMN: NAME: CRN: MNAME

JUSTIFICATION. FOR WAWVER REQUEST: - -7 ° L. K S ; =
APPROVED BY: )

e DT uEter 1 |peirted) Conirae dretructor 1 {sgmorte] Dale
Senrs Instructor 2 fprinted) Course Inrtrschbor 2(Eipma tura) Dharz

Lo Ce L SIGNATURES . ot oo R

Student [prinixd] Sopdent [Hptatura) 110
Advizor {prindgd] At {yighatare) Dt






